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 STEM Engagement Manager
Dunfermline – salary circa £41 212
Permanent 
35 hours per week 

The postholder will be based in our SSERC headquarters in Dunfermline. The postholder will initially report directly to the Chief Executive Officer. 
The starting salary is £41 221, which is at point 1 of the 4- point SSERC EM scale. The post holder will move up the scale on an annual basis based on satisfactory performance in the role. 
About us

SSERC is a local authority shared-service, providing support across all thirty-two Scottish Education Authorities.  Our services are available to elected members and officers of Local Authorities, teachers, student teachers and technicians.  

SSERC offers a broad portfolio of services, principally in support of the STEM (Science, Technology, Engineering and Mathematics) areas of the curriculum, which are not available from any other source and which can be broken down into three main strands of activity:

· provision of Professional Learning (PL) for early years, primary and secondary teachers and school and college technicians and childminders
· the Advisory Service 

· wider STEM engagement activities including Lead for the Young STEM Leader Programme and  Coordination role for STEM Ambassador programme in Scotland as well as management of SAE@SSERC (the STEM Ambassador Hub for the East of Scotland).
We are a forward-thinking organisation and continue to develop and grow.  Our people are our greatest asset, and we have an exciting new opportunity within our Wider STEM Engagement team. 
About the role

The postholder will have specific responsibility for SSERC’s STEM Engagement activity.    
This role will initially report directly to the Chief Executive Officer, and the postholder will have the responsibility to lead on a range of projects and activities which have a UK, Scottish, Regional or local focus.  These projects and activities have a range of different funding partners, and an essential aspect of this role will include partner relationship management.  
Current project and activities that the postholder will lead or support include: 
· lead Coordination role for STEM Ambassadors activity in Scotland (UK funded)
· supporting SAE@SSERC
· lead role for the Scottish STEM Placement Programme   
· lead role for Enthuse Partnerships in Scotland (UK and Scottish funded)

· supporting role with the Young STEM Leader Programme (Scottish funded).
About you

This postholder will have:
· a relevant degree and/or extensive relevant experience;
· a proven track record of managing projects at UK, Scottish, regional and local levels, including effective partner relationship management 
· experience of leading on identified strands of organisational strategy. 
· experience of leading a team
The post holder may be required to undertake any other duties appropriate to the level of the post. Duties and responsibilities may vary from time to time
Training opportunities will be provided to the successful candidate. 

The post holder will be required to work 35 hours per week, occasional evening and weekend work may be required. The post holder will be required to undertake business activity in a variety of geographical locations across the UK that may necessitate overnight stays away from home. 
The postholder will be based in our SSERC headquarters in Dunfermline, however, as a result of COVID-19, this post is currently designated as a working from home post, but will be reviewed on an ongoing basis. 
 STEM Engagement Manager
Role Description




 SHAPE  \* MERGEFORMAT 

Job Title:
STEM Engagement Manager
Reports to:
Initially the Chief Executive Officer   
Main Purpose of Role

The postholder will have specific responsibility for SSERC’s STEM Engagement activity.    

This role will initially report directly to the Chief Executive Officer, and the postholder will have responsibility a to lead on a range of projects and activities which have a UK, Scottish, Regional or local focus.  These projects and activities have a range of different funding partners, and an essential aspect of this role will include partner relationship management
Responsibilities

The post holder will be expected to:
· Lead on SSERC’s STEM engagement activity and processes including development, implementation and continuous review of a range of current STEM engagement programmes.
· Work with the CEO to develop new STEM engagement programmes and activities. 

· Support the CEO in the cultivation and stewardship of key relationships with a range of stakeholders, including those from the communities, business, academics institutions and the third sector.

· Ensure effective communication with all stakeholders engaged with STEM activities to provide clarity around objectives and outcomes.

· Work with internal and external colleagues to monitor and evaluate the success of STEM engagement activities and share best practice across partner organisations.

· Support the development of an internal engagement strategy that support cross-functional and collaborative working and ensures that progress relating to wider STEM engagement is communicated across all parts of the organisation.

· Support the CEO with the development of the STEM Engagement input to the SSERC Annual Report. 
· Lead, implement and review SSERC’s achievements towards the wider STEM engagement work strands associated with Vision 2030.

· Act as a senior ambassador for SSERC presenting and engaging with a range of potential and existing stakeholders.

· Work with Finance Directorate in the management of the budget and staffing resources linked to STEM engagement activities.

· Embrace SSERC values of respect, innovation, integrity, passion and excellence.

 STEM Engagement Manager
Person Specification

Qualifications, Skills and Experience
Qualifications
· As a minimum educated to degree level or have equivalent relevant experience.

Essential Criteria 
· Proven track record of managing projects at  Scottish, regional and local levels, including effective partner relationship management 

· Experience of leading on identified strands of organisational strategy. 
· Ability to communicate innovative, effective and sustainable approaches within own area of expertise to a range of audiences.
· Extensive knowledge of current strategies and policies relating to STEM education and training. 
· Knowledge of the Scottish Education landscape.
· Extensive experience of partnership working and engagement with wider stakeholders.
· Excellent written and presentation skills.
· Extensive experience of leading a highly motivated team to project conclusion and success.
· Extensive evidence of commitment to maintaining and improving quality.
Desirable Criteria 

· Proven track record of managing projects at UK level, including effective partner relationship management 
· Project management certification.
· Involvement in tendering processes.

If you are interested in this exciting and challenging career opportunity, then please submit your covering letter and CV to sheila@sserc.scot
If you would like to speak with our CEO in advance of submitting a CV, then please contact sheila@sserc.scot
The closing date for applications is 4 pm Monday  30th  November 2020.  We would expect to interview candidates in the week beginning 14th December 2020.
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