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Head of Early Years and Primary Education 
Dunfermline – salary £47953
Permanent 
35 hours per week 

The postholder will be based in our SSERC headquarters in Dunfermline. The postholder will become part of the extended Senior Management Team within the organisation. 
The starting salary is £47 953 which is at point 1 of the 4- point SSERC HE scale. The post holder will move up the scale on an annual basis based on satisfactory performance in the role. 
About us

SSERC is a local authority shared-service, providing support across all thirty-two Scottish Education Authorities.  Our services are available to elected members and officers of Local Authorities, teachers, student teachers and technicians.  

SSERC offers a broad portfolio of services, principally in support of the STEM (Science, Technology, Engineering and Mathematics) areas of the curriculum, which are not available from any other source and which can be broken down into three main stands of activity:

· provision of Career Long Professional Learning (CLPL) for early years, primary and secondary teachers and school and college technicians

· the Advisory Service 

· wider STEM engagement activities including Lead Coordination role for STEM Ambassadors in Scotland.
We are a forward-thinking organisation and continue to develop and grow.  Our people are our greatest asset and we have an exciting new opportunity within our Senior Management Team within the organisation.
About the role

The postholder will be part of the extended Senior Management Team of the organisation and will have specific responsibility for SSERC’s early years and primary activity.    
This role will report directly to the Chief Executive Officer and the postholder will have significant responsibility and autonomy to lead on a range of projects and activities which have a UK, Scottish, Regional or local focus.  These projects and activities have a range of different funding partners and an important aspect of this role will include partner relationship management and development.   
Current project and activities that the postholder will take responsibility for include:
· professional learning to support early years and primary practitioners/teachers including childminders
· health and safety advice and guidance specifically relating to early years and primary practitioners/teachers including childminders
· corporate activities as agreed with CEO

· developing and managing partner and stakeholder relationships linked to early years and primary practitioners/teachers including childminders.
About you

This post-holder will have:
· a relevant degree
· experience of working within an early years/primary educational environment
· experience of working at a senior level within an organisation and leading on identified strands of organisational strategy
· experience of leading a team
· a creative and innovative approach to problem solving and have a passion for continuous improvement.
Training opportunities will be provided to the successful candidate. 

The post holder will be required to work 35 hours per week, occasional evening and weekend work may be required. The post holder will be required to undertake business activity in a variety of geographical locations across the UK that may necessitate overnight stays away from home. 
If you are interested in applying for this exciting opportunity, then please submit a CV and covering letter to sheila@sserc.scot.  The closing date for submission is 13.00 on the 1st March 2019. 

Interviews will be scheduled for the 19th and 20th March 2019.
If you would like to discuss this opportunity with the Chief Executive Officer please e  mail sheila@sserc.scot who will assist in organising a telephone conversation. 

Head of Early Years and Primary Education 
Role Description




 SHAPE  \* MERGEFORMAT 

Job Title:
Head of Early Years and Primary Education 
Reports to:
Chief Executive Officer   
Main Purpose of Role

The postholder will be part of the extended Senior Management Team of the organisation and will have specific responsibility for SSERC’s early years and primary education.
This role will report directly to the Chief Executive Officer and the postholder will have significant responsibility and autonomy to lead on a range of projects and activities which have a UK, Scottish, Regional or local focus.  These projects and activities have a range of different funding partners and an important aspect of this role will include partner relationship management.
Responsibilities

The post holder will be expected to:
· Lead on SSERC’s early years and primary activity and processes including development, implementation and continuous review of a range products and services 
· Take an active part in the delivery of SSERC professional learning programmes which support professional learning for early years and primary practitioners/teachers and childminders.

· Work with the CEO to develop new products and services to support early years and primary practitioners/teachers and childminders.
· Support the CEO in the cultivation and stewardship of key relationships with a range of stakeholders including those engaged with early years and primary education activities including childminding.
· Ensure effective communication with all stakeholders to provide clarity around objectives and outcomes.

· Work with internal and external colleagues to monitor and evaluate the success of programmes and share best practice with others (internal and external to SSERC)
· Support the CEO in relation to early years and primary education input to the SSERC Annual Report. 
· Lead, implement and review SSERC’s achievements towards the early years and primary work strands associated with Vision 2030.

· Act as a senior ambassador for SSERC presenting and engaging with a range of existing and potential stakeholders.

· Work with Finance Directorate in the management of the budget and staffing resources linked to early years and primary activity 
· Manage and lead the early years and primary team.

· Always embrace SSERC values of respect, innovation, integrity, passion and excellence.

· Work, as a key member of the extended Senior Management Team, to support the achievement of the 2030 Vision as set out by the SSERC Board of Directors and Trustees.

Head of Early Years and Primary Education
Person Specification

Qualifications, Skills and Experience
Qualifications
· As a minimum educated to degree level
Essential Criteria 
· Proven track record of working effectively within the early years/primary education sector at a promoted level.
· Extensive evidence of commitment to maintaining and improving quality including a positive attitude and approach to ongoing continuous improvement at both organisational and local level.
· Ability to communicate innovative, effective and sustainable approaches within own area of expertise to a range of audiences.
· Extensive knowledge of current strategies and policies relating to 3-18 curriculum and STEM education and training.
· Excellent written and presentation skills.
· Extensive experience of leading a highly motivated team to project conclusion and success.
Desirable Criteria 

· Proven track record of managing projects at UK level, including effective partner relationship management 
· Experience of working at a senior level within an organisation and leading on identified strands of organisational strategy. 
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