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Digital Skills Education Support Officer
Dunfermline – salary £38 458 – £45 562

Full-time Fixed Term Contract or secondment for 23 months – 35 hours per week with an opportunity to extend.

This is initially a 23-month fixed term post or secondment opportunity with potential for extension.  The postholder will be based in our SSERC headquarters in Dunfermline. 

About us

SSERC is a local authority shared-service, providing support across all thirty-two Scottish Education Authorities.  Our services are available to elected members and officers of Local Authorities, teachers, student teachers and technicians.  

SSERC offers a broad portfolio of services, principally in support of the STEM (Science, Technology, Engineering and Mathematics) areas of the curriculum, which are not available from any other source and which can be broken down into three main stands of activity:

· Provision of Career Long Professional Learning (CLPL) for early years, primary and secondary teachers and school and college technicians

· The Advisory Service 

· Wider STEM engagement activities including Lead Coordination role for STEM Ambassadors in Scotland
We are a forward-thinking organisation and continue to develop and grow.  Our people are our greatest asset and we have an exciting new opportunity within our education team. 
About the role

The post-holder will work as a member of the SSERC Education Support Officer Team with specific responsibility for the development and delivery of our Career Long Professional Learning programme for Digital Skills and Computing Science

About you

This post-holder will require an excellent knowledge of digital learning and teaching, and/or computing science, including within the context of a broad general education. The postholder will be responsible for the development and delivery of Career Long Professional Learning courses for practitioners. SSERC CLPL has strong focus on hands on, face to face, experiential learning. 

Training opportunities will be provided to the successful candidate. 

The post holder will be required to work 35 hours per week, occasional evening and weekend work may be required.

If you feel you meet all the criteria for the role and this sounds like an exciting opportunity, please submit your CV and covering letter to Sheila@sserc.scot
Closing Date: Friday 2nd November 2018. It is likely that interviews will place wb 19th November 2018
Digital Skills Education Support Officer
Role Description





 SHAPE  \* MERGEFORMAT 
[image: image1]
Job Title:
Digital Skills Education Support Officer
Reports to:
Director of Professional Learning 
Main Purpose of Role

The post-holder will work as a member of the SSERC Education Support Officer Team with specific responsibility for Digital Skills and Computing Science.  
This post-holder will require an excellent knowledge of digital learning and teaching, and/or computing science including within the context of a broad general education. The postholder will be responsible for the development and delivery of Career Long Professional Learning (CLPL) courses for practitioners. SSERC CLPL has a strong focus on hands on, face to face, experiential learning. 
___________________________________________________________________
Responsibilities

· Lead on the development of digital skills/computing science CLPL courses which have a strong focus on hands on, face to face, experiential learning, achieving required outcomes in line with agreed budgets and timescales. 

· Undertake delivery of SSERC CLPL courses to support the digital skills/computing science curriculum.  

· Undertake the development of digital skills/computing science resources and support materials in line with SSERC’s quality assurance processes.

· Oversee the publication of relevant materials. 

· In collaboration with colleagues, take an active role as appropriate in taking forward the planning process in respect of digital skills and computing science. 

· Engage with key stakeholders at a senior level both internally and externally, to identify current and future CLPL needs within the digital skills/computing science curriculum.  
· Identify and work with key stakeholders to promote the SSERC CLPL offering related to digital skills/computing science.
· Keep up-to-date with developments within the digital skills/computing science education field and act where necessary to share and promote key educational developments with colleagues and partners.
· Provide health and safety advice and support, as appropriate, specific to digital skills/computing science.
· Lead on professional development activities for colleagues within SSERC, relating to digital skills and computing science.

· Lead and advise on promotional and dissemination activities undertaken by SSERC in relation to relevant areas of work. 

· Through the development and delivery of high-quality presentations at conferences and other event opportunities, promote the key messages of the SSERC Digital Skills/Computing Science CLPL programme.
· Ensure that the quality of SSERC’s services is of the highest standard at all times.

· The post holder will be expected to undertake any task consistent with the post that may be required by SSERC.
· Utilise CLPL and networking opportunities to maximise expertise in own specialist areas.  

Digital Skills Education Support Officer
Person Specification

Qualifications, Skills and Experience
Qualifications
· As a minimum educated to SCQF Level 10 or have equivalent relevant experience.

Essential Criteria 
· Experience of delivering high quality learning & teaching in digital learning and teaching and/or computing science within at least one of the following sectors; early years, schools, further education or a community learning environment 
· Ability to communicate innovative, effective and sustainable approaches within own area of expertise to a range of audiences
· Experience of developing professional learning or similar programmes.
· Knowledge of current thinking regarding pedagogy and assessment methodology

· Experience of partnership working and engagement with wider stakeholders

· Excellent written and presentation skills.
Desirable Criteria 
· Registered with the GTCS

· Experience within a promoted post within the Scottish Education system

· Evidence of commitment to own CLPL.
· Excellent knowledge of Curriculum for Excellence and demonstrate contribution to its continued development and implementation.
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