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WE ARE RECRUITING

Programme Coordinator STEM
STEM Ambassadors in Scotland 7\ A BASmS
Partner Hub

Scotland

Help connect educators, employers, communities and STEM Ambassadors across
Scotland.

A national role with practical impact

This post supports the effective and efficient operation of the STEM Ambassador Programme for
Scotland, combining communications, project and event delivery, training, stakeholder
engagement, data monitoring and Ambassador recruitment.

Images: Solar Punk Innovation Project

STEM Engagement & Enrichment ¢ SSERC

1-3 Pitreavie Court, South Pitreavie Business Park, Dunfermline KY11 8UU ¢ www.sserc.scot



SSERC | RECRUITMENT

THE OPPORTUNITY
What will you do?

You will work with the Programme Manager and Delivery Partner team to deliver a
high-quality, responsive STEM Ambassador programme across Scotland.

e Lead Delivery Partner communications, including social media, newsletters, blogs and website
content.

e |Lead and support projects, events and campaigns, including funding applications where
appropriate.

o Develop and deliver information and training sessions for STEM Ambassadors, educators,
employers and community groups.

e Support the recruitment of STEM Ambassadors and manage your own portfolio of employer and
partner contacts.

e Monitor programme data, feedback and the STEM Ambassador database to support delivery
against agreed KPlIs.

o Work collaboratively with SSERC colleagues and partners, supporting events, enquiries, PVG-
related processes and programme resources.

Use the link that follows to look at the full Job Description SAiS Programme Coord Aug 26.docx

Location and travel

The STEM Ambassador in Scotland Partner Hub is based at SSERC HQ in Dunfermline. SSERC
operates a range of flexible working options, including hybrid working.

The successful candidate is expected to travel to a range of locations in Scotland and the rest of
the UK, as appropriate to the job role.

Educators on a construction site

Go Construct Scottish STEM
Placement Programme (SSPP) for
Educators
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THE ROLE
A varied programme coordination post

This role is for someone who can move confidently between communications,
relationships, projects, and delivery.

COMMUNICATE CONNECT

Create clear, engaging written content and Build and maintain effective relationships

presentations for different audiences. with partners, employers, educators and
volunteers.

DELIVER EVALUATE

Plan and support projects, events, campaigns Use programme data and feedback to

and training activities. monitor progress and support KPI delivery.

Reporting to
STEM Ambassadors in Scotland Programme Manager

Image: various SSERC Professional Learning and engagement activities.
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OUR IDEAL CANDIDATE

About you

We are looking for a confident / = r >\/<E
/7N AMBASSADORS

communicator and organised

Create a new world _
N of possibilities for v

programme professional who can build 170 28 B8 8-, ot hempassacer. [
relationships, deliver activity and keep L '
a national programme moving.

Image: STEM Ambassador in Scofland networking event
Knowledge & qualifications

e SCQF Level 8 qualification in an appropriate subject area, or equivalent relevant work experience.
e Knowledge and understanding of STEM education, STEM engagement or science communication.

Experience

e Partnership working and managing relationships with a range of stakeholders.
e Developing and delivering projects, events or campaigns.
e Working towards and achieving agreed targets or KPlIs.

Skills & competencies

e Strong written and verbal communication skills and the ability to create high-quality content.

e Confidence presenting to and communicating with a wide range of stakeholders and audiences.

e Ability to work independently and collaboratively, manage competing priorities and use
programme data effectively.

Also desirable
Experience in education, STEM engagement or science communication; supporting volunteers;
contributing to funding applications; and knowledge or experience of database/CRM systems.

For a more detailed Person Specification, click on the link that follows: SSERC Person spec Aug
2026.docx
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STEM AMBASSADORS IN SCOTLAND

l ) sTEM

Inspiring the next
generation
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Connecting STEM with learners

The STEM Ambassador Programme brings people working in STEM together with
education and community settings, helping learners encounter real-world STEM
experiences, careers and role models.

Within SSERC, the STEM Ambassadors in Scotland Partner Hub sits within the STEM Engagement &
Enrichment area. The Programme Coordinator works across the programme's communications,
Ambassador recruitment, employer and partner relationships, training, events and performance
monitoring.

Why this role matters

The post helps ensure schools, educators, community learning professionals, employers and
STEM Ambassadors can access and make effective use of the programme and its systems,
while supporting delivery of national programme objectives.

1-3 Pitreavie Court, South Pitreavie Business Park, Dunfermline KY11 8UU e www.sserc.scot



SSERC | RECRUITMENT
ABOUT SSERC

Image: SSERC HQ in Dunfermline

Supporting STEM education across Scotland

SSERC provides specialist support for STEM education and works with education
practitioners and partners across Scotland.

o Professional Learning for early years, primary and secondary educators, school and college
technicians and other practitioners.

e Advisory and specialist services supporting safe, high-quality practical STEM learning.

e STEM Engagement & Enrichment programmes that increase access to, and participation in, STEM
beyond the classroom.

Our values

Respect: we treat others as we expect to be treated.
Integrity: we do the right thing.

Innovation: we provide unique solutions and ideas.
Passion: what we do, we do with enthusiasm.

Excellence: what we do, we do well.
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WORKING AT SSERC

What’s in it for you?.

Flexible working opportunity

NEST Pension Scheme

10 public holidays

Mandatory closure between Christmas and New Year

Free car parking

Minimum 25 days annual leave, with flexibility as to when it can be taken
Electric car charging point

Training and development opportunities

Enhanced employee assistance programme

Salary details

Salary point: £ 28,122 (Business Support Services Point 1)
This salary Band has 4 increment points (annualincrease subject to satisfactory performance)
All SSERC salaries are subject to an annual salary increase

This is initially a one year fixed term contract, but with an opportunity for further extension
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WHAT NEXT?

Submit your application

Interested in joining the STEM Ambassadors in Scotland team?

How to apply
Please submit a CV and cover letter explaining your suitability for the post, with reference to the Job
Description and Person Specification, to vacancies@sserc.scot.

Email subject: Programme Coordinator - STEM Ambassadors in Scotland

Closing date: 23rd September 2026 at 5 pm

Interview date(s): week benginning 5th October 2026

Informal enquiries: Dave Pinder, Programme Manager email: dave.pinder@sserc.scot

Selection process

The Person Specification identifies assessment through the application, interview and, for
selected criteria, a pre-task. Candidates selected for interview will be given details of any pre-
task and also interview details.

Equity, diversity and inclusion
SSERC is committed to equity of opportunity. Applications are welcomed from suitably qualified
candidates from all backgrounds.
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