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	Activity assessed
	Use of Display Screen Equipment

	Date of assessment
	August 2022

	Date of review (Step 5)
	

	School
	

	Department
	



	Step 1
	Step 2
	Step 3
	Step 4

	List Significant hazards here:
	Who might be harmed and how?
	What are you already doing?
What further action is needed?
	Actions

	
	
	
	by whom?
	Due date
	Done

	Computers are Electrical appliances and can cause shock or fire due to faults.










	Technician or other user can receive a shock or be harmed by fire.



	Ensure that all electrical equipment is PAT tested and that this test is up to date.
All mains supplies should be RCD protected.
Keep electrical equipment away from water and water sources.
Visual inspect all pieces of equipment look out for:
· wear on cables
· exposed cables
· scorch marks on the plug
· damaged plugs or sockets

	
	
	

	Using IT equipment for long periods or if inappropriately set up can cause various musculoskeletal disorders as well as eyestrain and headaches, tiredness and stress.


	Any user using IT equipment for lengthy periods is at risk of musculoskeletal disorders
	Limit time of use of IT equipment as far as is possible
Allow for frequent breaks – if possible user should move around.
Ensure a suitable chair with lumbar support is provided.
Ensure the devices are set up appropriately at the correct height etc for the user.
	
	
	

	Frequent use of a mouse in particular is the cause of many musculoskeletal disorders. 

	Any user using a mouse for lengthy periods is at risk of musculoskeletal disorders
	Ensure setup is suited to the user and arrange for an alternative design input device if required.
	
	
	

	Poor lighting can cause eyestrain and headaches.
	Any user working with poorly positioned IT equipment.
	Screens should be positioned such that they are clearly visible, at the correct height and with no glare.
	
	
	



	Description of activity:






	Additional comments:

More detailed guidance is available on the SSERC website.
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