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	Activity assessed
	Manual Handling

	Date of assessment
	August 2022

	Date of review (Step 5)
	

	School
	

	Department
	



	Step 1
	Step 2
	Step 3
	Step 4

	List Significant hazards here:
	Who might be harmed and how?
	What are you already doing?
What further action is needed?
	Actions

	
	
	
	by whom?
	Due date
	Done

	Injuries to back from lifting weights that are too heavy, at an angle or otherwise difficult
	Technicians (and possibly teachers) while lifting
	Heavy objects must only be moved by someone who is trained in manual handling methods.  
Items being stored should be split into smaller loads for easier future access and handling.  
Mechanical devices e.g. trolleys, barrows etc must be used to transport equipment wherever possible.
Heavy objects must not be stored too high (or low).
	
	
	

	Injuries from objects falling onto a person
	Technicians (and possibly teachers) when lifting down objects from height
	Heavy or bulky items must be stored in easily accessible places.  Items being stored should be split into smaller loads for easier future access and handling.  The correct equipment must be used where heavy or bulky items need to be accessed from a height.
Mechanical devices e.g. trolleys, barrows etc must be used to transport equipment wherever possible.
In particular, hazardous materials (such as harmful chemicals) should not be stored high up.
	
	
	

	Repetitive strain injuries.
	Technicians or teachers undertaking repetitive tasks – especially computer use.

	Try to avoid repetitive work where possible. 
Where there is a repetitive task to be done, break it up into smaller sections. Automate the process where possible.
Ensure any computer workstations are properly set up for each user.
	
	
	

	Trips and slips
	Technicians (and possibly teachers) while transporting equipment.
	Ensure the route has no trailing cables or other hazards.
Ensure the floor on the route is even and any changes of level (such as stairs) are well signposted and in good condition)
Ensure floors are not slippery. Use non-slip polish and make sure spillages of water etc are cleared up promptly.
Choose times to transport heavy or hazardous loads when the corridors will not be busy.
Mechanical devices e.g. trolleys, barrows etc must be used to transport equipment wherever possible.
	
	
	



	Description of activity:






	Additional comments:

Any staff who will be lifting or handling things on a regular basis should be given appropriate training in manual handling.
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